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คณะกรรมการมาตรฐานผลติภณัฑอตุสาหกรรมไดพจิารณามาตรฐานนีแ้ลว   เหน็สมควรเสนอรฐัมนตรปีระกาศตาม

มาตรา 15 แหงพระราชบญัญตัมิาตรฐานผลติภณัฑอตุสาหกรรม พ.ศ. 2511

แผนการรบัรองผลติภณัฑทีร่วมระบบการจดัการคณุภาพขององคกรดวย สามารถนำมาใชเปนประโยชนไดทัง้องคกรและ

หนวยรบัรองในการพจิารณาความสอดคลองของผลติภณัฑวาเปนไปตามขอกำหนดทีร่ะบ ุและในการประกนัวาผลติภณัฑ

เปนไปตามขอกำหนดดงักลาวไดอยางตอเนือ่ง

ประเภทของแผนการรับรองผลิตภัณฑที่กลาวถึงนี้ อยูบนพื้นฐานการตรวจประเมินระบบการจัดการคุณภาพของ

องคกรวาเปนไปตามขอกำหนดทีร่ะบ ุและการตรวจสอบผลติภณัฑวาเปนไปตามขอกำหนดทีร่ะบสุำหรบัผลติภณัฑ

หนวยรบัรองสามารถดำเนนิการตรวจประเมนิไดทัง้ 2 อยาง

แผนการรบัรองผลติภณัฑสามารถนำไปใชไดหลายรปูแบบ รวมถงึการทีไ่มนำระบบการจดัการคณุภาพขององคกรมาใช

กไ็ด  มาตรฐานนีไ้มไดแสดงวาแผนการรบัรองผลติภณัฑหนึง่จะดกีวาอกีแผนหนึง่  ยิง่กวานัน้ถาหนวยรบัรองมแีผนการ

รบัรองผลติภณัฑหลายรปูแบบเพือ่ใหเหมาะสมกบัแตละผลติภณัฑ องคกรมสีทิธิท์ีจ่ะเลอืกแผนการรบัรองทีต่องการ

จะขอรบัการรบัรองได

หมายเหตุ ในบางประเทศมีกฎระเบียบทางเทคนิคที่ไดตกลงไวลวงหนาแลววาจะใชแผนการรับรองผลิตภัณฑประเภท

ใด

มาตรฐานนีไ้ดจดัทำขึน้บนพืน้ฐานความเขาใจวา หนวยงานทีเ่กีย่วของจะนำมาตรฐานนีไ้ปใชเพือ่พฒันาแผนการรบัรอง

ผลติภณัฑ ใหเปนไปในแนวทางเดยีวกบั

- หลกัการและหลกัปฏบิตัทิีอ่ยใูนอนกุรมมาตรฐาน ISO 9000

- การรบัรองและการตรวจตดิตามผลทีจ่ดัทำขึน้สำหรบัระบบการรบัรองผลติภณัฑ ในมอก. 5067

- ขอกำหนดทีร่ะบสุำหรบัผลติภณัฑ

มาตรฐานผลติภณัฑอตุสาหกรรมนี ้กำหนดขึน้โดยรบั ISO/IEC GUIDE 53 : 2005 Conformity Assessment -

Guidance on the use of an Organization's Quiality Management System in Product Certification  มาใชในระดบั

เหมอืนกนัทกุประการ (identical) โดยใช ISO/IEC GUIDE ฉบบัภาษาองักฤษเปนหลกั

มาตรฐานผลิตภัณฑอุตสาหกรรมนี้กำหนดขึ้นเพื่อใหทันกับความตองการของผูใชและจักไดแปลเปนภาษาไทย

ในโอกาสอนัสมควร  หากมขีอสงสยัโปรดตดิตอสอบถามทีส่ำนักงานมาตรฐานผลติภณัฑอตุสาหกรรม
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มาตรฐานผลติภณัฑอตุสาหกรรม

การตรวจสอบและรบัรอง -ขอแนะนำในการใช
ระบบการจัดการคุณภาพขององคกร

ในการรบัรองผลติภณัฑ

0. บทนำ
มาตรฐานผลติภณัฑอตุสาหกรรมนี ้กำหนดขึน้โดยรบั ISO/IEC GUIDE 53 : 2005 Conformity Assessment -

Guidance on the use of an Organization's Quality Management System in Product Certification มาใชในระดบั

เหมอืนกนัทกุประการ (identical) โดยใช ISO/IEC GUIDE  ฉบบัภาษาองักฤษเปนหลกั

1. ขอบขาย
มาตรฐานผลติภณัฑอตุสาหกรรมนีไ้ดสรปุวธิกีารนำไปใชโดยทัว่ไป เพือ่ใหหนวยรบัรองสามารถพฒันาและประยกุตใช

แผนการรบัรองผลติภณัฑทีน่ำขอกำหนดของระบบการจดัการคณุภาพขององคกรมาใชใหเกดิประโยชน บทบญัญตัิ

ทีร่ะบใุนมาตรฐานผลติภณัฑอตุสาหกรรมนีไ้มไดเปนขอกำหนดสำหรบัการรบัรองระบบงานของหนวยรบัรองผลติภณัฑ

และไมไดใชแทนขอกำหนดของมอก. 5065

แผนการรบัรองผลติภณัฑในมาตรฐานผลติภณัฑอตุสาหกรรมนีใ้ชสำหรบัการรบัรองผลติภณัฑเทานัน้ และใชในกรณทีี่

เกีย่วของกบัหลกัการ ดงันี้

ก) การตรวจประเมนิระบบการจดัการคณุภาพขององคกร และความสามารถขององคกรในการสงมอบผลติภณัฑทีเ่ปน

ไปตามมาตรฐานไดอยางสม่ำเสมอ

ข) การทดสอบ  การตรวจ  หรอืการทวนสอบเปรยีบเทยีบความสอดคลองของผลติภณัฑวาเปนไปตามเกณฑหรอื

ขอกำหนดทีร่ะบุ

ค) การใชแผนการตรวจตดิตามผลทีเ่หมาะสม เพือ่ใหมัน่ใจวาองคกรยงัคงสงมอบผลติภณัฑทีเ่ปนไปตามมาตรฐาน

ไดอยางตอเนื่อง

ง) การควบคมุการแสดงเครือ่งหมายรบัรองหรอืสญัลกัษณของหนวยรบัรอง
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ภายใตแผนการรบัรองผลติภณัฑ  หนวยรบัรองสามารถทวนสอบความสอดคลองกบัขอกำหนดทีร่ะบไุดหลายวธิ ีรวมถงึ

การตรวจประเมนิระบบการจดัการคณุภาพของผยูืน่คำขอ  แผนการรบัรองผลติภณัฑทีพ่ฒันาขึน้นีไ้มวาจะเปนรปูแบบใด

หนวยรบัรองยงัคงมอีำนาจทีจ่ะใหการรบัรองหรอืไมกไ็ด  หนวยรบัรองสามารถสงวนสทิธิใ์นการกำหนดเกณฑเพิม่เตมิ

จากทีอ่ธบิายในมาตรฐานผลติภณัฑอตุสาหกรรมนีไ้ด

รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 1

2. เอกสารอางองิ
มอก. 9000-2544 ระบบการบรหิารงานคณุภาพ : หลกัการพืน้ฐานและคำศพัท

มอก. 17000-2549 การตรวจสอบและรบัรอง-คำศพัทและหลกัการทัว่ไป

รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 2

3. คำศพัทและบทนยิาม
ความหมายของคำทีใ่ชในมาตรฐานผลติภณัฑอตุสาหกรรมนี ้ใหเปนไปตามมอก.9000 มอก.17000 และดงัตอไปนี้

3.1 ผตูรวจประเมนิ  หมายถงึ บคุคลทีม่คีวามสามารถทีไ่ดรบัมอบหมายโดยหนวยรบัรองผลติภณัฑใหดำเนนิการ

ตรวจประเมนิองคกร ทัง้กรณดีำเนนิการเพยีงคนเดยีวหรอืเปนสวนหนึง่ของคณะผตูรวจประเมนิ

รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 3

4. ขัน้ตอนของแผนการรบัรองผลติภณัฑ
รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 4

5. การคดัเลอืก
รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 5

6. การพจิารณา
รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 6

7. การทบทวนและการยนืยนั
รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 7
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8. การตรวจตดิตามผล
รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 8

9. เครือ่งหมายรบัรอง
รายละเอยีดใหเปนไปตาม  ISO/IEC GUIDE 53 : 2005  ขอ 9
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Conformity assessment — Guidance on the use of an 
organization's quality management system in product 
certification 

1 Scope 

1.1 This Guide outlines a general approach by which certification bodies can develop and apply product 
certification schemes utilizing requirements of an organization's quality management system. The provisions 
given in this Guide are not requirements for the accreditation of a product certification body and do not 
substitute the requirements of ISO/IEC Guide 65. 

1.2 The schemes contained in this Guide are for product certification only and in all cases involve the 
following principles: 

a) assessment of an organization’s quality management system and its capability to consistently supply 
products conforming to specified requirements; 

b) testing, inspection or comparable verification of the product's conformity to scheme criteria and specified 
requirements; 

c) application of a suitable surveillance scheme to ensure continual conformity to specified requirements of 
products supplied by the organization; 

d) control of the mark of conformity and/or logo of the certification body. 

1.3 Within product certification schemes, it is possible for certification bodies to verify conformity with the 
specified requirements through a variety of ways, including the assessment of an applicant's quality 
management system. Whatever the form of scheme that is developed, the certification body retains the 
authority to certify or not. A certification body can at its discretion specify scheme criteria in addition to those 
described in this Guide. 

2 Normative references 

The following referenced documents are indispensable for the application of this document. For dated 
references, only the edition cited applies. For undated references, the latest edition of the referenced 
document (including any amendments) applies. 

ISO 9000:2000, Quality management systems — Fundamentals and vocabulary

ISO/IEC 17000:2004, Conformity assessment — Vocabulary and general principles

3 Terms and definitions 

For the purposes of this document, the terms and definitions given in ISO 9000, ISO/IEC 17000 and the 
following apply. 
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3.1
assessor 

certification  competent person assigned by a product certification body to perform, alone or as part of an 
assessment team, an assessment of an organization 

4 Steps in the scheme 

4.1 Deciding on the scheme 

In order to achieve the needed assurance within the product certification scheme, the scheme criteria should 
incorporate quality management system requirements, as established in ISO 9001 or a similar quality 
management system standard. 

NOTE The quality management system requirements can be based on ISO 9001, one of its sector applications (e.g. 
ISO/TS 16949 and ISO/TS 29001), or a similar quality management system standard. 

The product certification body should give consideration to the risks and cost involved in the application of a 
product certification scheme when it decides the extent of the requirements of the quality management system 
to be incorporated into the scheme criteria. 

If the level of risks is high, the certification body should consider incorporating a greater number of quality 
management system requirements into the scheme criteria. 

4.2 Functions in the implementation of a product certification scheme 

All forms of product certification schemes within the scope of this Guide include the following functions: 

a) selection; 

b) determination; 

c) review and attestation; 

d) surveillance. 

NOTE These functions are consistent with the requirements established in ISO/IEC Guide 65. The product 

certification schemes that certification bodies develop by using this Guide are given in ISO/IEC Guide 67. A description of 
the functions described above appears in ISO/IEC 17000. 

Clauses 5 to 8 describe activities, for each of the above functions, related to utilizing an organization’s quality 
management system as part of the product certification scheme. 

5 Selection 

5.1 During this function, the certification body should gather information to determine the extent of 
conformity with requirements (see Clause 6). 

5.2 When the organization has implemented a quality management system, the certification body should 
conduct a document review in order to establish the readiness and capability of the organization, and the 
degree to which the system has been established. 

5.3 To facilitate the assessment, the applicant may need to provide pertinent information in a scheme data 
form. Two examples of such forms, one fairly simple and one more complex with regard to the number of 
quality management system requirements involved in the scheme, are shown in Annexes A and B. 
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5.4 Depending on the nature of the scheme and the degree to which the scheme utilizes an organization’s 
quality management system, the certification body should ensure that the organization has a minimum level of 
experience in the application of its quality management system before the organization submits an application 
for product certification. 

5.5 The certification body may take into account the organization’s current quality management system 
certification provided that the certification covers 

a) the scope of products being considered, and 

b) the sites where the activities take place. 

NOTE Consideration could also be given to the extent that the quality management certification is mutually 

recognised, through it originating from a certification body that is accredited and/or peer assessed in accordance with 
relevant International Standards (e.g. ISO/IEC 17021 and/or ISO/IEC 17040). 

5.6 The certification body should evaluate the information provided, request additional information as 
needed, and determine whether the application can proceed to the determination function. 

5.7 The certification body should arrange a date for a visit to the applicant’s organization and should form 
an assessment team that includes persons competent in 

a) the applicable product requirements, 

b) appropriate test and/or inspection procedures and techniques, 

c) conformity assessment procedures, 

d) the quality management system requirements included in the scheme, and 

e) audit methodologies as recommended in ISO 19011. 

NOTE For additional information on audit activities and personal attributes, and knowledge and skills of auditors, 

reference can be made to ISO 19011. 

6 Determination 

6.1 The matters to be investigated by the assessment team at the organization's facilities will vary widely 
depending upon the specific quality management system requirements that have been included within the 
relevant product certification scheme. Normally, however, the assessment team should take the following 
actions: 

a) determine that all information provided in the application is correct and complete; 

b) check to ensure that the organization has the necessary equipment, staff and facilities for carrying out the 
tasks assigned to it for its participation in the product certification scheme; 

c) ask the organization to demonstrate its capability to monitor and measure the product so as to assure 
conformity with the specific product requirements used in the scheme; this may involve verification of test 
results or inspection reports by the certification body; 

d) ensure that the organization performs those quality management system processes that are to be carried 
out by the organization as part of the product certification scheme, and that the organization has the 
necessary planned arrangements to ensure that the quality management system processes will continue 
to be effectively implemented and maintained. 

6.2 Following the assessment of the quality management system by the certification body’s assessment 
team, a report on the team’s observations should be prepared. This report should be submitted, together with 



มอก. 5053–2549
ISO/IEC GUIDE 53 : 2005

–7–

the completed application, to the responsible persons or group in the certification body who will decide 
whether and under what conditions the applicant may be approved. Such conditions may relate to establishing 
confidence that the applicant's quality management system can result in products being consistently produced 
or supplied to specified requirements. 

6.3 An organization should only be approved for additional product categories when the certification body 
has confirmed that the product complies with specified requirements and when it has completed another 
assessment of the quality management systems directed to the new product category(s), as applicable. 

6.4 If required by the relevant product certification scheme, all the organization's facilities involved in the 
product design process, whether part of the organization or not, should be covered in the determination 
function by the certification body. 

6.5 The certification body should give consideration to the amount of assessment time when the 
organization’s quality management system is certified by an accredited or peer assessed quality management 
system certification body. 

NOTE Consideration could also be given to the extent to which the quality management certification is mutually 

recognised. This can be through it originating from a certification body that is accredited and/or peer assessed in 
accordance with relevant International Standards (e.g. ISO/IEC 17021 and/or ISO 17040). 

7 Review and attestation 

7.1 The specific way in which the accepted quality management system is utilized will depend upon the 
specific requirements in the relevant product certification scheme. 

The certification process should be completed as described in the scheme and the acceptability of the 
organization's quality management system at all sites covered by the product certification should be included 
in the certification documents. 

7.2 As a first example, a simple procedure may be based only upon acceptance of test data generated by 
the organization’s laboratory; i.e. only those requirements related to the organization's testing facilities and 
practices are involved in the assessment (see Annex A). In such a case, an assessor of the certification body 
should visit the laboratory in order 

a) to witness all types of tests or inspections, including sampling, or 

b) to witness some types of tests or inspections, or 

c) to review the organization's test results or inspection reports and, if found to be in order, to accept them. 

NOTE For testing and calibration laboratories, ISO/IEC 17025 contains both management systems requirements and 
the requirements for technical competence. In operating a product certification scheme in accordance with this Guide, it is 

only the assessment of the quality management system requirements that are relevant. ISO/IEC 17025 is not intended to 
be used as the basis for certification of quality management of laboratories. 

7.3 As a second example (see Annex B), following a determination function which involves assessment of a 
large number of processes of an organization’s quality management system and of all other requirements of 
the product certification scheme, the organization is permitted to apply the certification body’s mark to certain 
categories of products under an ongoing surveillance function. 

7.4 The examples given in Annexes A and B are illustrative of schemes that utilize very few requirements 
(Annex A) and many requirements (Annex B) of a quality management system. In addition to these examples, 
there are many different combinations of possible requirements that a certification body may decide to employ 
in order to meet different needs. 

NOTE Providing a product certification within a product certification scheme that is based on this Guide does not 
mean that the relevant quality management system is also certified. 
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8 Surveillance 

This function is to provide assurance that a certified product continues to meet specified requirements for an 
ongoing period of time. 

Details of the surveillance may vary depending on the needs of the type of scheme. However, the following 
general principles always apply. 

a) In carrying out surveillance at the organization's facility, an assessor of the certification body should 
ensure that all quality management system requirements prescribed in the scheme are being fulfilled, and 
that the product covered by the scheme continues to comply with the specified requirements. Normally 
this should also include witnessing some selected tests or inspections, verification of records and 
examination of products to determine conformity with requirements. 

b) During surveillance, consideration should be given to the scheme criteria as they relate to new or 
modified products within the approved product category. When it has been determined that changes have 
occurred that could affect the application of the mark to new or modified products, the assessor should 
refer to the person or group of persons who have overall responsibility for the certification decision at the 
certification body. 

c) The minimum frequency of surveillance visits should be stated in the scheme. Surveillance should take 
place at all locations covered by the scheme. For example, if products are manufactured at or supplied 
from different locations from that at which the products are designed, tested and inspected, and all these 
activities are part of the scheme, surveillance should cover all relevant locations (see also 6.4). 

9 Mark of conformity 

Requirements for the issuing and use of third-party marks of conformity are contained in ISO/IEC 17030. 
Further guidance can be found in ISO/IEC Guide 23 and ISO Guide 27. 
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Annex A
(informative) 

Example of a data form for a product certification scheme that uses very 
few requirements of a quality management system 

A.1 Introductory note (not part of the scheme data form)

This is an example of a certification body’s scheme data form for an organization which requests certification 
under a scheme that has been developed to use the organization’s testing laboratory for generating some or 
all of the test data required to indicate conformity with the applicable requirements. The example is based on 
the requirements of ISO 9001. 

In the example, the organization’s quality management system requirements to be assessed by the 
certification body under this scheme are related to 

control of monitoring and measuring devices (e.g. ISO 9001:2000, 7.6), and 

monitoring and measurement of the product (e.g. ISO 9001:2000, 8.2.4). 

The organization’s quality management system assessment involves such items as 

the laboratory operational procedures or instructions, 

limits of accuracy of all measuring and test equipment involved, 

the environmental conditions under which the calibrations are performed, 

the environmental conditions under which the testing is performed, 

the methods of measurement and test, 

the availability of appropriate measurement and testing devices, 

the adequacy of energy supplies to perform the required testing, 

the organization’s equipment calibration programme, and 

demonstration of the ability to conduct tests in accordance with specified requirements of the certification 
body. 

During the selection function, the certification body may consider 

a) confirming with the organization who their designated representative and deputy will be, for all dealings 
with the certification body; 

b) evaluating the organization's knowledge of the applicable requirements and how this knowledge is to be 
continually maintained; 

c) checking the competence of all personnel who test products, including their skills to perform tests in 
accordance with the requirements. 

Information pertaining to all of the above items is sought via the scheme data form (see Example A.2). 
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A.2 Scheme data form (specimen) 

File:

Organization:

Introduction and instructions 

This form is intended to provide the certification body with information about 

a) the organization's quality management system for assuring that all the products which bear the 
certification body’s mark are in conformity with the applicable requirements, and 

b) the competence and responsibilities of the organization’s staff responsible for implementing the scheme. 

For each of the following questions, the certification body requires documentation to confirm the answer 
wherever appropriate. A copy of the documentation will be kept on file by the certification body. 

This form is to be completed by the organization. It should be returned to the certification body with supporting 
documentation prior to a visit to the organization by certification body assessors. A form should be completed 
for each new or additional facility location. 

The completed form, the documentation and the organization’s conformity assessment programme will be 
used as the basis of the assessment. 

In order to retain certification under this scheme, the organization should inform the certification body promptly 
in writing of any changes in organization, personnel, information or other details reported in this form. The 
certification body’s personnel will periodically review the information contained in this form during subsequent 
visits to the facility to determine and record any changes that may have occurred. 

If there is not enough space on the form for the information requested, a note should be made in the 
appropriate space: e.g. “see appendix ... dated ......”. The required material should be identified, dated and 
attached. 

When completed, this form and its contents become confidential and will be handled as such by the 
certification body. 

1 Location and responsible persons 

Test or inspection facility (address in full):

a) Person in this facility with responsibility for handling matters related to assessing products under this scheme:

Name: 

Position:

Location:

Telephone:

E-mail:

Fax:
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This person should have the written authority to represent the organization, enforce the certification body’s requirements and make 

necessary changes in production test facilities and procedures when required by the certification body’s standards and related 

documents. 

Does this authority exist? Yes    No 

To whom does this person report? (name and position) 

b) Name of alternative person with the same responsibilities as under 1 a): 

2 Production (or supply) facility 

Name (in full): 

Address (in full): 

Person at production (or supply) facility with responsibility for product realization evaluated under this scheme: 

Name: 

Position: 

Telephone: 

E-mail: 

Fax: 

3 Quality management system

3.1 Has the organization implemented a quality management system in accordance with the requirements of ISO 9001 or an equivalent 

quality management system standard? Yes   No 

Where applicable, specify the equivalent quality management system standard. 

3.2 Is the quality management system certified by an accredited certification body? Yes   No 

3.3 Does the scope of the quality management system certification cover the production (or supply) processes in the category of product 

for which product certification is requested? Yes   No 

3.4 Are all the sites in charge of production (or supply) of the product covered by the quality management system certificate(s)?Yes  No

If yes, please attach a copy of the current certificate(s) and, if available, a copy of the last audit report. 

4 Personnel 

Append the quality management system documentation that specifies the responsibility and authority of all personnel responsible for 

testing or inspecting products for conformity to requirements, and for writing product monitoring and measurement records. 

Append the documentation of the required competence for these personnel and the records of their education, training, experience and 

skills. 
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5 Control of monitoring and measuring devices 

Criteria: The quality management system shall be effective in controlling the monitoring and measurement devices used to verify the 

conformity of the product, in accordance with either 7.6 of ISO 9001:2000, or an equivalent quality management system standard (which 

should be identified). 

5.1 What measuring and test equipment is used to carry out tests? 

List with serial numbers and the measured quantity, as applicable, and provide accuracies for each item. 

5.2 How frequently are measuring and test devices calibrated? 

List each item. 

5.3 How is the calibration status of measuring and test equipment identified? 

5.4 Which standard devices are used for calibration? 

5.5 Are permanent calibration records maintained for each relevant measuring and test device? Yes   No 

5.6 Are written calibration procedures available? Yes   No 

5.7 Who assumes responsibility for issue? 

5.8 Describe how the standard devices are traced to international or national standards. 

6 Test procedures 

6.1 Do documented procedures exist for all products tested? Yes   No 

6.2 Who assumes responsibility for issuance? 

6.3 Are the procedures available to all test personnel? Yes   No 

6.4 Are the personnel competent to understand the procedure and to perform all required testing? Yes   No 

List names of relevant personnel who are competent to conduct the tests. 

6.5 Is there a documented procedure for control including the review and approval of test methods in accordance with changes in the 

relevant requirements? Yes   No 

Provide details. 

6.6 Are the records available of the results of test or inspection of product assessed under this scheme? Yes   No 

If not, why not? Provide details. 
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Annex B
(informative) 

Example of a data form for a product certification scheme that uses 
many requirements of a quality management system 

B.1 Introductory note (not part of the scheme data form)

This is an example of a certification body’s scheme data form for an organization (electrical organization in 
this case) that requests certification under a scheme that has been developed to make use of a large number 
of quality management system requirements. The requirements involved in this scheme include the following: 
planning of product realization, customer-related processes, design and development, purchasing, production 
and service provision, monitoring and measurement of product, control of monitoring and measuring devices, 
control of nonconforming product, corrective action, preventive action, document control and record control. 

The example is based on the requirements of ISO 9001. 
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B.2 Scheme data form (specimen) 

File: 

Organization: 

Introduction and instructions 

This form is intended to provide the certification body with information about 

a) the organization’s quality management system for assuring that the products which bear the certification 
body’s mark are in conformity with the applicable requirements, and 

b) the competence and responsibilities of the organization’s staff responsible for implementing the scheme. 

For each of the following questions, the certification body requires documentation or records, such as 
procedures, charts, drawings, test records and inspection reports, as proof of capability to implement the 
scheme. A copy of this documentation will be kept on file by the certification body. 

This form should be completed by the organization. It should be returned to the certification body with 
supporting documentation prior to a visit to the organization by certification body assessors. A form should be 
completed for each new or additional facility location. 

The completed form, the documentation and the organization’s conformity control scheme will be used as the 
basis of the assessment. 

In order to retain certification under this scheme, the organization should inform the certification body promptly 
in writing of any changes in organization, personnel, information or other detail reported in this form. The 
certification body’s personnel will periodically review the information contained in this form during subsequent 
visits to the facility to evaluate their acceptability and determine and record any changes that may have 
occurred. 

If there is not enough space on the form for the information requested, a note should be made in the 
appropriate space; e.g. “see appendix ..., dated .....”. The required material should be identified, dated, signed 
and attached. 

When completed, this form and its contents become confidential and will be handled as such by the 
certification body. 

The organization should agree to establish the documents required in this data form to ensure that the product 
requirements are fulfilled. 

At least two persons should be appointed to be responsible for the operation of this scheme implemented by 
the organization; i.e. a person with primary responsibility and at least one alternative person to act in his/her 
absence. Only these persons may authorize the application of the certification body’s mark. 
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1 Location and responsible persons 

1.1 Supply facility (address in full): 

1.2 Person at supply facility with responsibility for handling matters pertaining to products assessed under this scheme: 

Name: 

Position: 

Location: 

Telephone: 

E-mail: 

Fax: 

To whom does this person report? (name and position) 

1.3 Alternative responsible person: 

Name:  

Position: 

Location: 

Telephone: 

E-mail: 

Fax: 

To whom does this person report? (name and position) 

1.4 Provide an organization chart showing the relationship of these persons to the organization. 

If this application is for a facility depending on another location within the organization for planning the product realization and/or design 

and development, provide the information required in 1.2 and 1.3 for the location of control. 
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2 Responsibility and authority 

2.1 The individuals identified in 1.2 and 1.3 should have documented responsibility and authority to take the following actions.

a) Require correction of nonconformities before the application of the certification mark. 

Do they have this authority? Yes   No 

Do they exercise this authority? Yes   No 

b) Require changes pertaining to the requirements in the specifications, drawings, procurement, etc. 

Do they have this authority? Yes   No 

Do they exercise this authority? Yes   No 

c) Arrange for and verify the removal of the certification mark from products which do not comply with the certification body’s

requirements or from products which have not been covered by the scheme. 

Do they have this authority? Yes   No 

Do they exercise this authority? Yes   No 

2.2 Criteria concerning competence. 

The individuals identified in 1.2 and 1.3 shall be competent to perform their duties. What experience and related on-the-job formal 

training do they have? 

2.3 The individuals identified in 1.2 and 1.3 should have the authority and responsibility for ensuring the following. 

a) The certification mark is applied only to those products for which authorization has been given by the certification body in writing. 

Do they have this authority and responsibility? Yes   No 

b) The latest documents of the certification body pertaining to the applicable requirements are available at the facility and are being 

worked to. 

Do they have this authority and responsibility? Yes   No 

c) The products that bear the certification mark comply with the applicable requirements before shipment. 

Do they have this authority and responsibility? Yes   No 

d) The applicable requirements of the following sections are implemented and being followed at the facility. 

Do they have this authority and responsibility? Yes   No 

Provide the documentation, signed by a responsible executive, in which the authority and responsibility are given. 

3 Quality management system

3.1 Has the organization implemented a quality management system in accordance with the requirements of ISO 9001, or an equivalent 

quality management system standard? Yes   No 

Where applicable, specify the equivalent quality management system standard. 

If yes, please provide a copy of the quality manual and/or quality management system documentation. 

3.2 Is the quality management system certified by an accredited certification body? Yes   No 

3.3 Does the scope of the certification cover the activities of production and/or supply of the category of product for which certification is 

requested? Yes   No 
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3.4 Are all the sites in charge of production and/or supply of the product covered by the certificate(s)? Yes   No 

If yes, please attach a copy of the current certificate(s) and, if available, a copy of the last audit report. 

3.5 The quality management system documentation should contain details of 

a) organization structure, responsibility and authority, 

b) inspection and test plans, 

c) documented procedures, 

d) required external documents (e.g. technical standards and statutory and regulatory requirements applicable to the product), 

e) specific documents established by the organization (e.g. specifications, drawings, work instructions, and forms necessary for effective 

implementation of the quality management system and the control of production or supply and conformity assessment of the product), 

and

f) records. 

Does the quality management system documentation provide this information? Yes   No 

4 Personnel 

Append the documentation of the quality management system that specifies the responsibility and authority of all personnel responsible 

for product design, calibration of measuring devices, verification of incoming products, testing or inspecting products to requirements 

and for writing product monitoring and measurement records. 

Please attach the documentation of the required competence for these personnel and the records of their education, training, 

experience and skills. 

5 Planning of product realization 

Criteria: The quality management system shall comply with the requirements of 7.1 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

5.1 Is the result of planning of product realization documented? Yes   No 

5.2 Are there exclusions from the requirements within 7.3, 7.4, 7.5.2 and 7.5.4 of ISO 9001:2000 in the quality management system? 

Yes   No 

If yes, describe the exclusion and its justification. 

6 Customer-related processes 

Criteria: The quality management system shall comply with the requirements of 7.2 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

6.1 Is a review conducted prior to the organization’s commitment to supply a product to the customer to ensure that 

— product requirements are defined, 

— contract or order requirements differing from those previously expressed are resolved, and 

— the organization has the ability to meet the defined requirements? 

Yes   No 

6.2 Are records of this review maintained? Yes   No 

6.3 Are records of customers' complaints maintained? Yes   No 
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7 Design and development 

(Only for organizations responsible for product design and development) 

Criteria: The quality management system shall comply with the requirements of 7.3 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

7.1 Is each product design verified? Yes   No 

7.2 Do records of these verifications exist? Yes   No 

7.3 Is each product design reviewed in order to 

— evaluate the ability of the results of design to meet requirements, and 

— identify any problems and propose necessary actions? 

Yes   No 

7.4 Do records of these reviews exist? Yes   No 

7.5 Where are the product design, verification design and review design carried out? 

7.6 There shall be evidence that prototype products comply with all relevant requirements before they are released for production. There 

shall be a statement, available to the certification body, on file at the location. 

Do the records at the facilities provide this evidence? Yes   No 

8 Purchasing 

Criteria: The quality management system shall comply with the requirements of 7.4 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

8.1 A record of all verified components containing the following information shall be maintained: 

a) a description of the component, e.g. switch, relay; 

b) the name of the supplier; 

c) the catalogue or model designation sufficient to provide specific identification; 

d) the electrical rating; 

e) a record of the standards, bulletins, notices and other requirements used to determine conformity; 

f) the results of the tests. 

Is this record maintained? Yes   No 

In what form? ............................................  

For how long? ...........................................  

Where is it available? ................................  
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9 Production and service provision 

Criteria: The quality management system shall comply with the requirements of 7.5 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified), if there is no excluded subclause with justification. 

9.1 Does the product identification apply? Yes   No 

If not, please explain. 

9.2 How is the monitoring and measurement product status identified? 

9.3 Does the product traceability apply? Yes   No 

9.4 Does the customer provide any property that is to be incorporated in the final product? Yes   No 

If yes, please list them. 

9.5 Is a process validation carried out? Yes   No 

If yes, please indicate which process and the validation criteria. 

10 Control of monitoring and measuring devices 

Criteria: The quality management system shall comply with the requirements of 7.6 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

10.1 What monitoring and measuring equipment is used? List each relevant type by full description, i.e. measured quantity and serial 

numbers. 

10.2 At what intervals is each measuring device calibrated? 

10.3 Are written calibration procedures available for each type of measuring device? Yes   No 

10.4 How is the calibration status of measuring devices identified? 

10.5 Are calibration records maintained for each measuring device? Yes   No 

10.6 Is each measuring device marked to show when it was last calibrated? Yes   No 

10.7 What standards are used for calibration? 

Itemize by model and serial number; indicate when last calibrated and when next due for calibration. 

10.8 Describe how the standards are traced to international or national standards. 

10.9 Describe how required environmental conditions that are specified for monitoring and measurement are controlled. 
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11 Monitoring and measurement of product 

Criteria: The quality management system shall comply with the requirements of 8.2.4 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

NOTE     The product inspection or test activities are included in ISO 9001 as monitoring and measurement of product. 

11.1 A documented monitoring and measurement plan shall be developed which describes all of the production monitoring and 

measurement necessary to ensure that each product under this product certification scheme complies with the requirements before

delivery. This plan shall include details of its implementation as follows: 

a) details of verification controls as applied to incoming materials and components, in-production and final product monitoring and 

measurement; 

b) a system for recording the results of production line monitoring and measurement; 

c) details of the methods used for control of nonconforming products; 

d) details of all required monitoring and measurement of product; 

Has such an inspection and test plan been documented? Yes   No 

Please attach a copy of this plan. 

11.2 A list of the characteristics to be inspected and/or tested and the related acceptance criteria shall be available at each location 

where inspection and/or tests are performed to verify conformance requirements by the certification body. 

Is such information available at these locations? Yes   No 

11.3 Criteria concerning monitoring and measurement product records 

Monitoring and measurement records that demonstrate the conformance of the final product to the requirements shall include as a

minimum: 

— identification of the product; 

— monitoring and measurement performed; 

— monitoring and measurement results; 

— criteria of acceptance; 

— nonconformities; 

— date of monitoring and/or measurement; 

— person(s) authorizing release of product. 

Are such records maintained? Yes   No 

Do they contain the information described? Yes   No 

Where are they maintained? ........................................................................................................ 
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11.4 Criteria concerning product records 

The following records shall be maintained for each product under this product certification scheme: 

a) a copy of the nameplate, nameplate drawing or marker that shows the certification mark, identification number of the product and the 

electrical rating; 

b) environmental conditions and results of monitoring and measurement performed on the prototype product to verify conformity to the 

requirements; 

c) photographs showing external and internal views of the product and its components along with sufficient description, such as

drawings and/or text, to provide a record of the initially evaluated designs found to comply with the applicable product requirements; 

d) schematic drawings of primary and secondary circuits; 

e) list of primary circuit components, including a description or drawing of the component and relevant test data to demonstrate

conformity to the applicable requirements. 

f) list of secondary circuit components that are 

— in safety circuits, or 

— not in Class 2 circuits, or 

— in critical circuits (such as interlock circuits, patient circuits in electro-medical equipment). 

Are such records maintained? Yes   No 

Do they contain the information described? Yes   No 

Who has the authority and responsibility to maintain these records? 

Name: ......................................................................................................................................... 

Where are they located? ............................................................................................................. 

12 Control of nonconforming product 

Criteria: The quality management system shall comply with the requirements of 8.3 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

12.1 The organization shall establish a documented procedure for control of nonconforming products. 

Has such a procedure been implemented? Yes   No 

12.2 Components and final products that have been reworked or repaired to comply with the requirements shall be re-verified. 

Is this done? Yes   No 

12.3 Products which bear the certification body’s certification mark and which do not comply with the requirements or have not been 

covered by the product certification scheme shall have the certification mark removed before they are shipped from the facility.

Is this done? Yes   No 
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13 Corrective action 

Criteria: The quality management system shall comply with the requirements of 8.5.2 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

13.1 The organization shall establish a documented procedure for corrective action. 

Has such a procedure been implemented? Yes   No 

13.2 The product nonconformities shall be investigated to determine the cause. 

Is this done? Yes   No 

13.3 After the cause of nonconformity has been determined, appropriate action shall be taken to avoid repetition. 

Is this done? Yes   No 

13.4 Provide an example of a record of corrective action. 

14 Preventive action 

Criteria: The quality management system shall comply with the requirements of 8.5.3 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

14.1 The organization shall establish a procedure for preventive action. 

Has such a procedure been implemented? Yes   No 

14.2 Any potential nonconformities of the product should be investigated to determine the cause. 

Has this been carried out? Yes   No 

14.3 When the cause of a potential nonconformity has been determined, appropriate action should be taken to prevent repetition.

Has this been carried out? Yes   No 

14.4 Provide an example of a record of preventive action. 

15 Control of documents 

Criteria: The quality management system shall comply with the requirements of 4.2.3 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

15.1 The organization shall establish a procedure for control of documents. 

Has such a procedure been implemented? Yes   No 

Please attach the procedure.

16 Control of records 

Criteria: The quality management system shall comply with the requirements of 4.2.4 of ISO 9001:2000 or an equivalent quality 

management system standard (which should be identified). 

16.1 The organization shall establish a procedure for record control. 

Has such a procedure been implemented? Yes   No 

Please attach the procedure.
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17 Summary of general details 

Date: ........................................................................................................................................... 

Organization’s name (in full): ....................................................................................................... 

Address (in full): .......................................................................................................................... 

17.1 Production (supply) location name (in full): 

.................................................................................................................................................... 

Address (in full): .......................................................................................................................... 

17.2 Design, test and inspection facility (if applicable): 

Name (in full): .............................................................................................................................. 

Address (in full): .......................................................................................................................... 

17.3 Representative responsible for handling matters relating to the certification body: 

Representative’s name: ............................................................................................................... 

Position: ...................................................................................................................................... 

Location: ..................................................................................................................................... 

17.4 Category of product manufactured at manufacturing location: 

.................................................................................................................................................... 

.................................................................................................................................................... 

.................................................................................................................................................... 

17.5 Application 

Completed by organization’s representative: 

Name: ......................................................................................................................................... 

(Print) 

Signature: .................................................................................................................................... 

Date: ........................................................................................................................................... 

For certification body’s use only 

Reviewed by head of certification body’s assessment team: 

Name: ......................................................................................................................................... 

(Print) 

Signature: .................................................................................................................................... 

Date: ...........................................................................................................................................
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